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ROOM DAMAGE FORM INSTRUCTIONS
1. Be certain to inspect each room occupied by your delegates before they take residence in the room. 

2. Look for items such as: 

a. holes in walls

b. loose legs on beds, chairs, bureaus

c. scratches, dents, or damaged wallpaper

d. bathroom fixtures, tiles, etc.

3. All room damages will be signed for by the advisor(s) before leaving the convention. A bill for damages will be sent to the school principal.

4. Be certain to inspect each room occupied by your delegates before you leave the conference on Monday morning.

5. Close supervision of your delegates and their rooms will insure that little or no damages occur. The MA BPA would like to maintain the positive image and reputation that previous students have maintained. Before you leave your school you might take a moment to reinforce the idea that, as guests of the hotel, we should treat their property with care.  

